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CHECK LIST 

 
Police v. …………………………………………………………………………………………… 

 
In the ………………………….  Magistrates Court on  ……………………………….. 

 

Statute / Section Offence 

  

  

WRITE ANY OTHER OFFENCES ON THE BACK OF THIS PAGE 

 

  Investigating 
Officer 
Yes/No 

Docket 
Manager 

Agree 
Yes/No 

Prosecutor 
Agree 
Yes/No 

1. Correct Statute and Section?    

2. Correct wording of charge?    

3. Any amendments required? 
If yes, explain on the back of this page. 

   

4. Each and every element able to be 
proven?  If no, explain on the back of this 
page. 

   

5. Does additional evidence need to 
obtained?  If yes, explain on the back of 
this page. 

   

6. Is all the evidence admissible?  If no, 
explain on the back of this page. 

   

7. Have all the defences raised by the 
defendant been negatived?  If no, explain 
on the back of this page? 

   

8. Are all exhibits referred to in the 
statements?  If no, explain on the back of 
this page. 

   

9. Are all the police powers used in the 
investigation lawful?  If no, explain on the 
back of this page. 

   

10. Is the required documentation attached?    

 A.  Witness List    

 B.  All Statements    

 C.  Caution Statement    

 D.  Documentary Exhibits    

 
ARRESTING/INVESTIGATING OFFICER 

 
Rank/Name  ………………………..…….  Station  ………………………….…  Date  …….………... 
 

BRIEF MANAGER 
 
Rank/Name  …………………..………….  Station  ………………………….…  Date  …….………... 
 

PROSECUTOR 
 
Rank/Name  ………………..…………….  Station  ………………………….…  Date  …….………... 


